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Adult Education Carlisle – Community & Continuation Education Programmes





OCR level 2 ACCOUNTS


QUALIFICATION COURSE


This is a Government funded course students are required to complete the full 30 week programme





Tutor: 			Graham Young


Start Date / Time: 	Wednesday 9 March 2011 / 6.30pm – 8.30pm


Location: 		The Creighton Building, Trinity School, Carlisle


Length:		10 weeks


Term & Exam Fee:	Full Fee / Over 60’s: £108.00	Benefits/16-18 yrs: £64.00


Payment:	Payment is required by term or in full to secure your place including £2.00 Centre Fee. Please note: 16-18 yrs pay for the whole year.


Refunds:		Refunds are only provided if the Centre cancels the course.


				


Course Description 


Is the course suitable for beginners?  What is the entry level?


This course is suitable for those having completed a Level 1 Bookkeeping course or equivalent qualification.


What is the course about?


This course is designed to enable individuals and small businesses to keep financial records on a Personal Computer using Sage Software  


Course Outline


Unit 1 Maintain day books, prepare ledger balances and extract a trial balance, Unit 4 Process nominal ledger transactions (Computerised)  Unit 5 Carry out stock control processes (Computerised  There is a manual option available.


The course will cover the following aspects over three units:


Compile Purchases Daybook


Compile Purchase Returns Daybook


Compile Sales Daybook


Compile Sales Return Daybook


Post Purchases Daybook To Purchase Ledger Accounts And Nominal Ledgers


Post Purchase Returns Daybook To Purchase Ledger Accounts And Nominal Ledgers


Post Sales Daybook To Sales Ledger Accounts And Nominal Ledger Accounts


Post Sales Returns Daybook To Sales Ledger Accounts And Nominal Ledger Accounts


Balance All Accounts


Extract A Trial Balance  


Are there any special requirements for joining? 


Is the course suitable for beginners?  What is the entry level?


This course is suitable for those having completed a Level 1 Bookkeeping course or equivalent qualification.


How will I learn on the course?


Tutorials and hands on practice of examination papers.


How will my progress be recorded?


There will be three formal examinations at the end of the Course, Unit 1 Maintain day books, prepare ledger balances and extract a trial balance, Unit 4 Process nominal ledger transactions (computerised) and Unit 5 Carry out stock control process (computerised)  A Manual option is also available


Will there be any homework? If so, how much? 


Practice papers near the examination period.


Do I need to bring anything?


Students need paper, pen, pencil and calculator and a file to store material.


Where can I go from here?


Higher Accounts courses at College or University.














































































































 





 





 





 





Trinity School





 











 








