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OCR level 1 BOOK KEEPING
QUALIFICATION COURSE
This is a Government funded course students are required to complete the full 30 week programme
Tutor: 
Graham Young
Start Date / Time: 
Wednesday 2 November 2011 / 6.30pm – 8
.
3
0pm
Location: 
The 
Creighton
 
Building
, 
Trinity
 
School
, 
Carlisle
Length:
1
4
 weeks
Term & Exam Fee:
Full Fee / Over 60’s: £
112.00
Benefits
/16-18 yrs: £
50
.00 
(subject to status)
Payment:
Payment is required by term or in full to secure your place including £2.00 Centre Fee.
 Please note:
 
16-18 yrs pay for the whole year.
Refunds:
Refunds are only provided if the Centre cancels the course.
Course Description 
The course will help you to learn to maintain cashbooks, petty cash, daybooks and posting to ledgers.  You will also be introduced to Computerised accounts using Sage Financial Line 50.
What is the course about?
Book keeping level 1 incorporates –
DAY BOOKS, 
PETTYCASH
, 
CASHBOOKS  
MAKING AND RECEIVING PAYMENTS
PREPARING AND PROCESSING BOOKKEEPING DOCUMENTS
You will 
undertake 5 manual assignments.
Course Outline
The aim of the course is to complete 
5
 modules and achieve your certificate to progress to Accounts level 2.
Are there any special requirements for joining? 
No but an understanding
 of book keeping is useful if you
 have not attended the introduction.
  It is advised that students do attend the introduction to be able to guarantee a place since those students automatically move on.  If you have not attended the introduction an interview with the tutor to assess suitability will take place.
How will I learn on the course?
Learning will be by tutorials and practice exercises.
How will my progress be recorded?
Your progress can be gauged on how well you can answer the sample examination papers before the live assessment.
Will there be any homework?
 
 
If so, how much?
 
Nearer the examinations 
you
 will be given sample papers to practice on.
Do I need to bring anything?
You
 need a calculator, pen and paper.
Where can I go from here?
Accounting level 2
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                            AUTUMN HALF TERM 24-28 OCTOBER     CHRISTMAS BREAK 16 DECEMBER – 6 JANUARY
                            SPRING HALF TERM 13-17 FEBRUARY      EASTER BREAK 30 MARCH – 16 APRIL
                            WHIT HALF TERM 4-8 JUNE
